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 Adding Documents 
ALERT! You must have an account before you can add documents. 

Once an appeal or Petition for Review has been filed, documents may be 
added to open cases. These may be added by appellants, respondents, 
intervenors, or others involved in the case. 

Step 1 
Select File or Manage Appeal and then select Add Document(s) to an existing 
Appeal/Petition for Review. 

Step 2 
Use the case search feature to find the case you want to add documents to. 

Step 3 
Enter the name of the document, select the document type, and attach a file. 
If more documents need to be added, select “Add Another Document.” 

Step 4 
Once you submit 
the form, you’ll 
receive a success 
message to 
confirm your 
submission. 
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